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Human Resource Specialist
Sansom Equipment Limited in Truro, NS
Sansom Equipment Limited is the leading distributor and service provider for pumps, generators, blowers, valves, VFDs and packaged engineered system for industrial and municipal applications across Eastern Canada.
We are currently seeking an engaged professional to join our Truro, Nova Scotia office as a Human Resource Specialist.
Responsibilities
· Ability to respond to inquiries with a high level of internal customer service
· Managing the recruitment and selection process to fulfill staffing requirements for four branches
· Management of employee records
· Scheduling and facilitating new hire orientation to ensure successful onboarding of all new hires
· Partnering with Joint Occupational Health & Safety Committee to support initiatives, including event tracking, reporting, file management and some administrative duties
· Providing data/analytics reports to leaders in support of business reporting, planning and management
· Aid in the development of HR policies and procedures
· Organizing employee engagement events such as barbeques and holiday parties
· Coordinating all safety training scheduling for multiple sites with plant managers to ensure training requirements have been met
· Other duties as required
Qualifications
· Post-secondary education or equivalent experience in Human Resources
· Excellent oral and written communications with a strong attention to detail
· CHRP Designation considered an asset
· 2+ years' experience in a Human Resources environment with direct exposure to recruitment, payscales, and performance management systems 
· Proven time management and organizational skills
· Proficiency with MS Office Suite
Work With Us
We are looking for someone with the right fit and energy to take on this challenging opportunity to work with and learn from knowledgeable and experienced individuals in a growing company with over fifty years of history. This position holds great opportunity for growth within our organization. Sansom Equipment Limited offers medical and dental benefits, employer matched RRSP, group insurance, and a competitive compensation package.
Sansom Equipment Ltd. values diversity and is proud to be an Equal Opportunity Employer. We are committed to the principles and practices of employment equity and encourage all qualified individuals to apply.
[bookmark: _GoBack]Interested applicants should send their resume and cover letter to beth.hopkins@sansom.ca
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